
For GEM Program Participants



È All Airmen must complete initial counseling 
prior to requesting Tuition Assistance (TA) for 
the first time.

È Contact an Education Guidance Counselor for 
more information about initial counseling.



È Go to: HTTPS:// WWW.MY.AF.MIL
ĞIn the middle of the page, under Force Development 

Links, click on "Virtual Education Center" (AFVEC ).

ĞClick on "My Education Records" to view your profile 
for accuracy

ÍIf any corrections are needed, please contact your 
Education Technician or Guidance Counselor .

https://www.my.af.mil/
https://www.my.af.mil/


È Click on òMy GEMó to access your GEM plan.



È Scroll to desired class and click "View Scheduleó.

È Click on òSelect Courseó for the dates that match the 
upcoming term.

È Select the òAdd Courseó button at the bottom of the 
page.

È Click òOKó to indicate that you want to apply for the 
TA for the selected Course.


